
Janney School PTA

Policy and Procedures for Acceptance of Donations
Donation Policy

The primary mission of Janney Elementary School is to educate and support the develop-ment of the children attending the school.  Acceptance of donations by the Janney School Parent-Teacher Association (PTA), to the extent that they are not in conflict with the mission and direct interests of the school, enhances the ability of the Janney School PTA to help Janney Elementary School achieve the goal of providing students with a first-class educational experience. The goal of the PTA Executive Board, with respect to the donation policy and procedures, is to provide transparency in its implementation.

Because Janney Elementary School is a neighborhood school, it is a deserving recipient of donations by those interested in promoting the well-being of the community which Janney Elementary School serves.  The Principal may designate that the PTA will receive donated funds and ensure that the funds are appropriately administered.
The following conditions will govern such donations by corporations and individuals in amounts over $10,000:

· The PTA Executive Board has authority to decide whether or not to accept and/or pursue any such donation. Acceptance of any donation, including but not limited to those offered through amenity packages by real-estate developers, does not constitute an endorsement of any project, product, or interest of the donor by Janney Elementary School or the Janney PTA. 

· While individuals associated with Janney Elementary School and the Janney PTA can always advocate on their own as citizens, only assigned members of the PTA Executive Board are authorized to speak on behalf of the Janney PTA with regard to any such donation.
· The PTA Announce listserv, PTA newsletter, or other means of communication supported by the school or PTA shall not be used as a forum to debate any such project or product.  As stated in the PTA Newsletter Policy, editors may, at their discretion, accept articles conveying facts concerning meetings or other resources available to explore matters subject to debate beyond Janney, but shall not print articles advocating positions on such matters.

· A thank you letter for any donation or contribution shall be written by the PTA Executive Board on behalf of the school.  

· The SIT shall maintain a prioritized list of projects that correspond to Janney’s needs, and share this information with the PTA at least once a year to provide advice and guidance for allocating the PTA’s budget. 

Procedures for Implementing PTA Donation Policy

1. At the time that a funding opportunity is identified by a member of the Janney community, or brought to the attention of the Janney community by an outside person, that funding opportunity shall be brought to the attention of the school Principal.
2. If the PTA is to be the recipient of the funds, the Principal shall notify both the SIT and the PTA Executive Board. Due to the time-sensitive nature of these applications, this notification may be done by email, conference call, or in a regular meeting. 

3. After notification, the Principal, in conjunction with the PTA Executive Board, shall inform the PTA membership of the funding opportunity and will invite a discussion of the proposal at the next meeting of the general membership. Such discussion may take place in a regular or special meeting of the PTA Membership.  Following that meeting, the PTA Executive Board will weigh the input and take a vote whether to reject or accept the opportunity.
4. If the PTA Executive Board votes to reject the opportunity, the Principal, as a member of the Executive Board, will notify the SIT and the funding source that the PTA does not wish to participate.
5. If the PTA Executive Board votes to accept the opportunity, the PTA Executive Board shall assign two or more individuals to represent the PTA with regard to the donation. The individuals will be responsible for all aspects of coordination between the school and the potential donor, including but not limited to conveying school needs to the donor.  The individuals shall also provide regular updates to the PTA Executive Board and Membership.
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