Janney Elementary School Check/Supply Request Form
4130 Albemarle S1., MW, Washingion, DC 20016
{202) 282-0110 - Phone / (202) 282-0112 - Fax

MName: Phone #:( 1 Date:

Directions: Complete either the Check Request or Supply Order pertions of this form. You need a Separale form for
each supply vendor. Attach receipts, bids, or olher material and submit beih copies for approval. The pink copy will
be retumed to you when the arder is approved. Teachers and staff submit to the principal. Olhers submit 10 PTA
President, Treasurer, or Committes Chair,
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Action
LiApproved [ Check attached [ Check sent as requested [ ltemns will be ormdered U Approved for you to order
Mol Approved, Reason | Cther

Signature: Date;

For Bookkeeper Uze:
Date Paid: Check #;
Account:

Comments;
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